
Directing a WRTC Thesis Capstone 

Students’ First Year  

November 
The graduate director will contact all graduate faculty to see who are willing to serve as capstone directors for 
the following year. Faculty will also indicate their availability to serve as capstone committee members. 

December 
Students will meet with the graduate director to go over the Graduate Capstone Guidelines. They will also be 
told which faculty have agreed to serve as capstone advisers and members for the following year. 

March – April  
Students will arrange meetings with WRTC graduate faculty who have agreed to serve as capstone chairs and 
discuss their idea/direction for the project. Inform the student if you are willing to serve as a thesis director. 

May 
You and the student should identify two additional committee members for the project. For the thesis, both 
of these members must be graduate faculty, and one must be in WRTC. The student may include a non-
graduate faculty member on the committee with approval of The Graduate School (TGS).  

After forming the committee, the student must file a Thesis Committee Approval form with TGS.  

Conduct a pre-proposal meeting with the student to set a plan for independent writing and research over the 
summer.  

June – August 
NOTE: This timeline may need to be accelerated if the student is conducting human subjects research, and 
therefore needs IRB approval.  

The student will work on the thesis proposal. You can determine the best method for communicating and 
working with the student on drafts during this period. Requirements for the thesis proposal, proposal 
defense and thesis defense can be found in the Graduate Capstone Guidelines, which the student received 
the previous December.  

Students’ Second Year 

August  
The student will provide you with a completed draft of the thesis proposal. Once you have provided 
revision suggestions, the student should submit the proposal to the entire committee by early September. 

September 

The student should become familiar with the TGS Degree Requirements Checklist. 

Schedule a proposal defense with the student and committee no less than two weeks after you have received 
the thesis proposal. The defense (~60 minutes in length) provides the committee the opportunity to ask the 
student questions about the project, provide feedback to the student regarding the project, and offer 
suggestions/make stipulations for changes. If the committee is then satisfied with the modified project, you 
can instruct the student to begin work on the thesis.  

If major modifications are required to the project, you can have the student work on the revise proposal and 
schedule another defense later in the semester.  

Inform the graduate director when the student has successfully defended the proposal.  

https://canvas.jmu.edu/courses/1472893/files/70979442/download
https://www.jmu.edu/grad/_files/CommitteeApprovalForm2015-16.pdf
https://canvas.jmu.edu/courses/1472893/files/70979442/download
https://www.jmu.edu/grad/_files/Degree%20Requirements%20Checklist%202016-17.pdf


November 
The student should file the Application for Graduate Degree with TGS. 

After the student has successfully completed their defense, get in touch with Sandra and have her create a 
section of WRTC 700 for the student. You will also need to create a syllabus for the capstone and place it on 
the N Drive by the beginning of the spring semester. 

January – March 
The capstone chair can determine the best method for communicating and working with the student on 
thesis drafts during this period (e.g. semi-monthly meetings). 

March 
When you feel the student’s thesis is ready to be reviewed and defended, the student should supply the 
committee with a final draft of the thesis, at least two weeks before the scheduled thesis defense. Thesis 
defenses are held for one hour on the first or second Friday in April, between the times of 2:30 and 5:30. As 
soon as the student and committee have determined a date and time they can meet for the defense, inform 
the graduate director of your decision. 

April 
At the thesis defense, the student will present his/her project to the committee. If the committee decides 
the student has passed the defense (with or without revisions), each member of the committee should 
individually complete a Thesis Capstone Rubric; the capstone chair should then submit all copies to the 
director of graduate studies. 

When the student has made revisions to the committee’s satisfaction, committee members will sign—in black 
ink—four copies of the cover sheet. The student and you will also file a Copyright/Embargo Form. 

The student will submit the approved thesis electronically and in hard copy (with signed cover sheets) to TGS 
by the Graduate School deadline (mid-April). The documents will need to be formatted in accordance to the 
Format Manual. 

If the student is unable to complete the thesis before the April deadline, please talk to the director of graduate 
studies to discuss steps that need to be taken to have the student complete the work during the summer. 

May 
Submit a grade of “S” or “U” for the student’s capstone grade. 

https://www.jmu.edu/grad/_files/App_for_Grad_Doc_Degree_Updated_Jul9%20fillable.pdf
https://canvas.jmu.edu/courses/1472893/files/72273049/download
http://guides.lib.jmu.edu/copyright/welcome
https://www.jmu.edu/grad/_files/2014-15Manual.pdf

